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IMMOJOXEHUE
0 OM0JIHOTEKe

1. O0mue noJ1oKeHus
1.1. Hacrosiee mojoxkeHue pa3paboTaHo Ha OCHOBaHUHM cTaThu 18 denepanbHOro

3akoHa oT 29.12.2012 roga Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit deaeparuny,
npukaza oT 01.03.2004 roma Ne 936 O peanuzanuu pelIeHUS KOJUIETUH
Munoo6pa3zoBanust Poccun ot 10.02.2004 roga Ne 2/2 «O0 OCHOBHBIX HANpaBIICHUAX
COBEPILIEHCTBOBAHMS JEATEIbHOCTH OHOIMOTEK YUpPEKIEHUN o0mero ooOpa3oBaHUs
Poccuniickonn ®@enepaunn», B COOTBETCTBUU € ['paxkaaHCkuMm Kojaekcom Poccuiickoit
Odeneparun, DenepanbHbiM 3ak0oHOM oT 25 wmioas 2002 roma Ne 114-®3 «O
IPOTUBOJCHCTBUN IKCTPEMUCTCKOM niearenbHOoCT» U No 436 @3 ot 29 nexabps 2010
roga «O 3amure aete oT MH(OpMAIUU, MPUYUHSIONICH BpPEea U Pa3BUTHIO», YCTaBa
MYHHUIIUTIATBHOTO  OIOJKETHOTO  0011eo0pa3oBaTesnibHOr0  yupexaenus «Cpemansis
obmeo6pazoBarenbHas mkosaa Ne 11y r. I'posnoro (ganee - llkona).

bubnmuoTeka ABISIETCS CTPYKTYPHBIM TOJpa3eiCHUEM IIKOJIbI, YIACTBYIOIINM B
y4eOHO-BOCIIUTATEIBHOM TpOIlecCE B IMENAX oOecleueHus TMpaBa YYaCTHUKOB
oOpa3oBaTeIpHOIO  Tpollecca Ha  OecrulaTHOE  IOJIb30BaHUE  OMOJIMOTEYHO-
UH(OPMAITMOHHBIMU PECYPCAMHU.

1.2. JlearenbHOCTh OMOIMOTEKH OOIICOOPA30BATEIHHOTO YUPEKICHUS (majnee -
OoubmmoTeKa) oTpaxkaercst B YcraBe mKojabl. OOeCe4YeHHOCTh OMOINOTEKN yUeOHBIMH,
METOJIMYECKUMH M CHPABOYHBIMHU JIOKYMEHTAMU YYUTBHIBAETCS NMPHU JIMIICH3UPOBAHUU
00111€00pa30BaTENLHOTO YUPEKACHHUS.

1.3. llenmu nesrenbHOCTH OMONMMOTEKU: peanu3anus 00sA3aTeIbHOI0 MUHHMYyMa
coJiepkaHusl 00IICO00pa30BATEIBHBIX MPOTPAMM, MX aJalTalnus K )KU3HU B OOIIECTBE,
CO37JaHUE OCHOBBI JIJII OCO3HAHHOTO BBIOOpPAa W  TOCJIEIYIONIETO  OCBOCHHS
MPOQECCUOHATIBHBIX 00pa30BaTEIbHBIX MPOTPAMM, BOCIHTAHHE TPaKIaHCTBEHHOCTH,
TPYIOJIIOOMsI, YBOXKEHHS K TpaBaM W CBOOOJaM dYeNOBEKa, JIIOOBH K OKpYKaromien



npupoje, Ponune, cembe, hopMupoBaHUe 310POBOTO 00pa3a KU3HU.

1.4. JlesTeNbHOCTh OWMOIMOTEKM OCHOBBIBACTCS Ha MPHUHIMIIAX JICMOKpATHH,
ryMaHu3Ma, OOIIEOCTYITHOCTH, TPUOPUTETa  OOIIEYECTIOBEYECKUX  IICHHOCTEH,
TPaXXTaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS JINIHOCTH.

1.5. Tlopsaok MNOJAB30BaHHMS HCTOYHUMKAMH HH(POPMALHMH, MEPEYEHb OCHOBHBIX
YCIYyT W YCIOBHUS MX MpenocTaBieHusi onpeaenstorcs [lonoxennem o OubnuoTexe u
[lpaBunamu  monb3oBaHUs ~ OMOJIMOTEKON,  YTBEPKACHHBIMH  PYKOBOAUTEIEM
00111e00pa30BaTEIHLHOTO YUPEKICHUS.

1.6. [IIkona HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M Ka4eCTBO OMOIMOTEYHO-
UH()OPMAIIMOHHOTO 00CITY)KMBaHHS OMOJIMOTEKH.

1.7. Opranuzanus o0OCTY)KMBaHUS YYaCTHUKOB 0Opa30BaTEIILHOTO TIpoIecca
MPOM3BOJUTCS B  COOTBETCTBHM C TMpaBWJIaMH TEXHUKH  O€30MacHOCTH U
MPOTUBOMOXKAPHBIMH, CAHUTAPHO-TUTHCHHYECKUMHU TPEOOBAHHSIMH.

2. OcHOBHBIE 32/1a4U

2.1. OcHOBHBIMHU 3a/1a4aMU OUOJIUOTEKU SABJISIOTCS:

a) obOecrneyeHWe Y4YaCTHHUKaM O0Opa30BaTEIbHOrO Ipoliecca — OO0y4arolmuMces,
nearoruaeckum

pabOTHUKAM, POAUTENAM (MHBIM 3aKOHHBIM MPEACTABUTEINISIM) OOYYaOIINXCS
(mamee - TOJIB30BATENSIM) - JOCTyNa K WHPOpPMANUU, 3HAHUAM, UICSIM, KYJIbTYPHBIM
LIEHHOCTSIM TOCPEJCTBOM HCIOJIB30BaHUSI OUOIMOTEYHO-UH(OPMALIMOHHBIX PECYpPCOB
00111€00pa30BaATENBLHOTO YUPEKACHHS Ha PA3JIMYHBIX HOCUTENSIX: OyMaKHOM (KHH>KHBIN
dona, GboHA NMEPUOTUYECKUX H3AaHMI); MarHUTHOM ((GOHA ayIuo- M BHUIEOKACCET);
muppoBom  (CD-aucku); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U HWHBIX
HOCHTEIISX;

0) BocnUTaHUE KYJbTYPHOTO U TPaXXIaHCKOTO CaMOCO3HAHUSA, TIOMOINb B
COLIMATM3aIuU 00yYaroIerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHITHAIA;

B) (QopMupoBaHHWE HABBHIKOB HE3aBHCHMOTO OHOJMOTEYHOTO IOJIH30BATEIIS:
00y4eHHe MOUCKY, 0TOOPY U KPUTHYECKOM OlleHKe MH(OpMaLINH;

I') COBEPIICHCTBOBAHME MPEIOCTABISIEMbIX OHOIMOTEKON YyCIyr Ha OCHOBE
BHEJIPEHUSI HOBBIX MH(POPMAITMOHHBIX TEXHOJIOTHI ¥ KOMITBIOTEPHU3AIMN OMOIMOTEIHO-
MH()OPMAITMOHHBIX TPOIECCOB, GOpMHUPOBAHKUE KOM(POPTHON OMOIMOTEUHOM CPEIb.

3. OcHOBHbBIC (PYHKIMHU
3.1. Jlns peanuzaiu OCHOBHBIX 3aJlay OMOJIMOTEKA:
a) dbopmupyet bona O61OIMOTEUHO-UH(OPMAITUOHHBIX pecypcoB
00111€00pa30BaTENLHOTO YUPEKACHHUS:



+  KOMIUICKTYeT YHUBEpPCaIbHBI (OHA yYeOHBIMHU, XYIOKECTBCHHBIMH,
HAyYHBIMH, CIIPABOYHBIMHU, MEIArOTMYECKUMH U HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTaMU
Ha TPAJUIUOHHBIX U HETPAIUIUOHHBIX HOCUTENSIX HH(DOpMAIUY;

«  nomnonHseT ¢hoHa UHPOPMAMOHHBIMU pecypcamu cetu MHTepHeT, 6azaMu u
OaHKaMH TaHHBIX APYTUX YUPEKICHUN U OpTaHU3ALINNL;

+  akkymyiupyeT (GOHI JOKYMEHTOB, CO3/1aBacMbIX B 0O0IIe00pa30BaTEILHOM
yapexaeHuu (ImyoJukanuii u paboT memaaroroB oOIeo0pa3oBaTeIbHOTO YUPEIKICHUS,
JYYIINX HAYIHBIX paboT U pedepaToB 00ydarOMUXCS U IP.);

*  OCYHUIECTBIISIET pa3MeElIeHUE, OPraHU3aIUI0 U COXPAHHOCTh IOKYMEHTOB;

0) cozmaeT HHGOPMAITMOHHYIO MPOTYKIIHIO:

*  OCYHIECTBIJISIET aHAIUTUKO-CUHTETUYECKYIO IepepaboTKy nHdopmaluu;

«  OpraHu3yeT M BEIET CIpPaBOYHO-OMOIMOTrpadUyuecKuil ammapar: KaTajlord
(asipaBUTHBIN, CUCTEMATUYECKUI), KAPTOTEKHU (CHCTEMAaTHYECKYI0 KApTOTEKY CTaTew,
TEMATUYECKUE KapTOTEKU), HJICKTPOHHBIM KaTajor, 0a3bl JaHHBIX MO MNPODUIIIO
00111€00pa30BaATENBLHOTO YUPEKICHHUS;

+  pazpabatrbIiBaeT peKOMeHIaTeNbHbIe Oubiuorpaduueckue mocodous: (CIUCKH,
0030pbl, YKa3aTenu u T.11.);

« oOecneunBaeT HHGPOPMHUPOBAHUE TIOJIB30BaTelIe 00 WHGOPMAIIMOHHON
MIPOTYKITNH;

B) ocyulecTBiIsieT Au(PPepeHIUpPOBAHHOE  OMOJIMOTEYHO-UH(POPMATMOHHOE
o0cyKrBaHUE O0YyYAIOIINXCS:

«  IpenocTaBisieT MH(DOPMALMOHHBIE PECYpChl Ha Pa3JIMYHBIX HOCUTENISX Ha
OCHOBE M3yU€HUsI UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTE;

e CO3JAeT YCIOBHUS Uil peaju3aldd CaMOCTOSITEJIbBHOCTH B OOY4YEHMH,
IMO3HABATEIILHOM, TBOPYECKOW JEATEIBHOCTH C OINOpPOM Ha KOMMYHHUKAIUIO;
CIIOCOOCTBYET PAa3BUTHUIO HABBIKOB CaMOOOydeHUs (ydacThe B CETEBBIX OJIMMITHAAAX,
TEJIEKOMMYHHUKAIIMOHHBIX MMPOEKTaX B CUCTEME IMCTAHLIMOHHOTO  OOy4YeHHs);

« opraHu3dyeT  oOydyeHHWE  HaBbIKaM  HE3aBUCUMOI0  OHOJMOTEYHOIO
MOJIb30BATENsl M MOTPEOUTENsT MHPOPMaLUU, COACUCTBYET HMHTETpallMd KOMIUIEKCa
3HaHWI, YMEHUN U HABBIKOB Pa0OTHI C KHUTOW U WH(MOpMaIue;

+  OKasbIBaeT MH()OPMAIMOHHYIO MOJACPKKY B PEIICHUH 3a7a4, BOSHUKAIOIINX
B TIpOIIeCcCe UX yueOHOM, caMo0Opa30BaTeIbHON U JOCYTOBOM JESTEIHHOCTH;

+  OpraHu3yeT MacCOBBIC MEPOTPUSITHS, OPUESHTUPOBAHHBIC HA PA3BUTHE OOIIICH,
M UYWTATENIbCKOW KYJNbTYphl JIMYHOCTH, COACHCTBYET pa3BUTHIO KPHUTUYECKOTO
MBIIIJICHUS;

+  COJEHCTBYET uJeHaM [EeJarori4eckoro KOJUJIEKTHBA W aJIMUHUCTpALUU
YUpEXKJIEHUSI B OpraHu3aluu o0pa30BaTEIbHOrO Mpoliecca W J0Cyra O0O0y4aroIIUXCs
(mpocmoTp BuneodpminbmMoB, CD-AMCKOB, MPE3eHTAIIMN PA3BUBAIOIINX KOMITBIOTEPHBIX

urp);
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*  PYKOBOJUT BOCIIUTATEIBbHON PabOTON ¢ KHUTOW B TPYIINAX MPOAJIECHHOTO JIHS,
B KJaccaX KOMIIGHCUPYIOUIEro OOydYeHHs, B KOPPEKIMOHHBIX Kiaccax (Mpu HX
HaJIUYHUN);

r) ocymecTsisger  auddepeHIMpoBaHHOEe  OMOJIMOTEUYHO-UH(POPMAIIMOHHOE
oOcCTy’KMBaHHUE MEJArOrMUYeCKUX paOOTHUKOB:

«  BBIABISICT WH(DOPMAIMOHHBIC TOTPEOHOCTH W YIOBJICTBOPSET 3aIPOCHI,
CBSI3aHHBIE C 00YYEHHEM, BOCTIUTAHUEM U 37J0POBHEM JICTEH;

+  BBIABISET HMH(OPMAIMOHHBIE TOTPEOHOCTH M YAOBIETBOPSET 3ampoChl B
00J1aCTH NeAArorMueCKX MHHOBALIUNA U HOBBIX TEXHOJOTHUK;

*  COJEHCTBYET npodeccruoHanbHOM KOMITETEHIIUH, MOBBIIICHUIO
KBJIM(PHUKALIUU, TPOBEICHUIO aTTECTAIIHH;

. co3laer OaHK Tmegaroruyeckoil uMHpoOpManuMu KaKk OCHOBBI  €IUHOU
MH(POPMAITMOHHON CIY>KObI  0011€00pa30BaTEIBLHOIO  YUPEXKACHUS, OCYIIECTBISACT
HaKOILIEHUE, CUCTEMATU3alUI0 MHPOPMALIMH 110 TPEAMETaM, pa3/iesiaM U TeEMaM;

+ OpraHusyer J0CTyn K OaHKy MeJarorudeckoi HHQoOpMaiuu Ha JIHOOBIX
HOCUTENISX; TPOCMOTP 3JEKTPOHHBIX BEPCUM MEIarOTMYECKUX U3AaHUM;

+  OCYIIECTBIISIET TeKyliee nHpopmupoBanue (AHU HHPOpMAIUU, 0030Pbl HOBBIX
MOCTYIUJICHUH U TyOauKaiuii), iHOOPMUPOBaHKUE PYKOBOACTBA 0011e00pa30BaTEILHOTO
YUpEXKIAEHUS IO BOIIPOCaM YIpaBieHus: 00pa30BaTEIbHBIM IPOLECCOM;

«  TOANEPKUBACT JACSATENbHOCTh IMEJArOri4ecKux paOOTHUKOB B 00JlacTh
co31aHus WHGOPMAIMOHHBIX MPOAYKTOB (JIOKYMEHTOB, 0a3 maHHbIX, Web-ctpanun u
T.IL.);

+  CIOCOOCTBYET MPOBENCHUIO 3aHATHHA MO (HOPMHUPOBAHUIO MHGOPMAIIMOHHON
KyJbTYPBI, SIBIETCS 0a30i Jisi MPOBEACHHS MPAKTUUECKHX 3aHATUNA MO paboTe ¢
UH(OPMAITMOHHBIMU PECYPCAMU;

n) ocymecTtBiusier  auddepeHIIMPOBaHHOE O6uOIMOTEUHO-NH(DOPMAITMOHHOE
o0ciy:kuBaHue poauTeNel (MHBIX 3aKOHHBIX MPEJCTABUTENICH ) 00yUaroIuXCsl:

« YIOBJETBOPSET 3alpochl TMOJIb30BaTeNe W HUHPOPMUPYET O HOBBIX
MOCTYIJICHUSIX B OMOIMOTEKY;

«  KOHCYJIbTHUPYET MO BONPOCAM OPraHU3alMU CEMEWMHOr0 YTEHHUS, 3HAKOMUT C
nH(pOpMaIuei o BOCIIUTAHUIO JIETEH;

+  KOHCYJBTHPYET MO BOIPOCAM YUCOHBIX U3JaHUMN JJIT 00YyUJaIOIUXCSl.

€) obOecrmeunBaeT 3alUTy JETed OT BPETHOW /IS HMX 3J0POBbS W Pa3BUTHS
uH(popMaIuy;

’K) OCYIIECTBIISIET CBEPKY MOCTYMAIOIMIUX B OMOJIMOTEKY JOKYMEHTOB (Ha JIFOOBIX
HOCHUTEIIAX) C (penepaibHbIM CIIMCKOM 3alpell€HHbIX MaTepUajoB 3KCTPEMHUCTCKOTO
conepxkanus He pexke 1 pasa B monrosa. [Ipu oOHapykeHnH 3anpeiéHHbIX MaTEPUAIOB
AKCTPEMUCTCKOTO COJIEPKAHUSI COCTABIISIETCA aKT C LEJIbI0 HEOMYIICHUS MONaJaHus

uX B ()OH/ OTKPBITOTO JIOCTYIIA;
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3) He JomyckaeT oOyvarommxcs K HWHTepHer-pecypcam, 3JIEKTPOHHBIM
JOKYMEHTaM 3KCTPEMHUCTCKOTO XapaKkTepa.

4. Opranu3anus AesiTeJJbHOCTH 0UOJIHOTEKHN

4.1. Crpykrypa OuOAMOTEKH: aOOHEMEHTHBIN OTAEN, BKIIOYAET OTJIEIbI
y4eOHUKOB, HHPOPMAIIHOHHO-0nOIMorpaguueckoit paboThl, POHI.

4.2.  bubmuoredHo-MHPOPMAIIMOHHOE OOCIY)KMBaHHE OCYIIECTBISIETCS Ha
OCHOBE OHMOIMOTEYHO- MH(MOPMALMOHHBIX PECYPCOB B COOTBETCTBUU C yYE€OHBIM U
BOCIUTATENIbHBIM IUIAHAMH 0011€00pa30BaTeIbHOTO  YUPEKACHUS, MPOrpaMMaMH,
MIPOCKTAMH M TUIAHOM pabOThl OUOIUOTEKH.

4.3. CnoHcopckas TMOMOIIb, IOJydYeHHass OWOIMOTEKOM B BHJIC IIECJIEBBIX
CPElICTB Ha KOMIUIEKTOBaHME (OHAA U 3aKyNnKy OoOOpYyIOBaHUs, HE BIEYET 3a coOOM
CHIKEHHSI HOPMATUBOB U (MJIM) a0COJIFOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OIOJKETa
IKOJIBI. JIeHEeKHBIE CPEICTBA 3a CIAHHYIO OMOIMOTEKOW MaKylaTypy pacXoayloTcs Ha
YIIy4IlIEeHNE MAaTEPUAIbHO-TEXHUYECKOMN 0a3bl OnOINOTEKH, MIOJITACKY
npodecCHOHANBHBIX U3JaHHH, KOMIUIEKTOBaHHE (DOH/Ia TOKYMEHTOB.

44. B nuensx oOecrieyeHuss MOJCpHHU3AIMU OUOJMOTEKHM B  YCIOBHUAX
uHpopMaTH3aluu 00pa30BaHMs U B MpeJesiax CPEICTB, BBIICISIEMbBIX YUPEIUTEISIMH,
IKoJj1a odecrneunBaeT OMOIMOTEKY:

«  TapaHTUPOBaHHBIM (MHAHCHPOBAHUEM KOMIUIEKTOBaHUS OMOIMOTEYHO-
MH()OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKIACHHS BBIBOJUTCS OTAEIBHO);

+  HEOOXOIWMBIMU CITY)KCOHBIMH ¥ TPOW3BOICTBEHHBIMU IIOMEIICHUSIMHA B
COOTBETCTBHUM CO CTPYKTYpOM OMOIMOTEKH U HOPMATHBAMU MO TEXHHKE O€30MaCHOCTH
AKCIUTyaTallil  KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BJIAKHOCTH, 3albUJICHHOCTH
MOMEIICHUSI, KOPPO3UOHHO-AKTUBHBIX MPUMECEH WIIH AJICKTPOMPOBOISAIIEH MBUIH) U B
cootBeTcTBHH ¢ nonokenusimu CanlluH;

¢ COBPEMEHHOM JJIEKTPOHHO-BBIYMCIIUTEIBHOM, TEJICKOMMYHHUKALMOHHON U
KOIMUPOBATBHO- MHOXXHUTEIIBHOW TEXHHUKOM ¥ HEOOXOJUMBIMH MPOTPAMMHBIMU
MIPOTYKTaMU;

+  PEMOHTOM U CEPBHUCHBIM OOCITYXMBAaHHEM TEXHUKH | O0OpYJAOBaHUS
OMOJINOTEKH;

+  OMOTMOTEYHOUN TEXHUKOW U KAHIEISIPCKUMU IPUHAITICKHOCTSIMH.

4.5. mKoma co37MaeT YCJIOBHUS JJIE COXPAHHOCTH alapaTypbl, 000OpYyIOBaHUS U
UMYyIEeCTBa OMOIMOTEKH.

4.6. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KA4eCTBO KOMIUICKTOBaHUS
OCHOBHOT0 (oHAa OMOTMOTEKH, KOMIJIEKTOBAHHE Yy4eOHOro (hOHJa B COOTBETCTBUHU C
dbenepaabHBIMU MEPEYHAMH YUYEOHUKOB W Y4EOHO-METOAMYECKUX H3JaHUHN, CO3JIaHHE
HEOOXOJMMBIX YCIOBUH IS JEATEIbHOCTH OWOJMOTEKH HECET PYKOBOJUTEh
00111e00pa30BaTENHLHOTO YUPEKICHHS B COOTBETCTBHH C Y CTABOM IITKOJIBI.
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4.7. Pexxum palboTbl OMONMOTEKH OmpenessieTcss 3aBeAyonM OubInoTeKon
(bubmmoTekapeM) B COOTBETCTBUM C TPaBWJIAMH BHYTPEHHETO pPACIOpsIKa IIKOJIBI.
[Tpu onpenenennu pexxumMa paboThl OMOIMOTEKHU TIPEIyCMaTPUBACTCS BBIICIICHHUE:

+ JIBYX 4YacoB paboyero BpPEMEHH  CKETHEBHO HA  BBINOJIHEHHE
BHYTPUONOINOTEYHON PabOTHI;

+  OJHOTO pa3a B MeCAll — CAHUTAPHOTO IHS, B KOTOPBI 0OCITy:KHBaHHE
MOJIb30BAaTENeH HEe IPOU3BOIUTCS,

+  HE MEHee OJTHOTO pa3a B MECSI] — METOJIUYECKOTO JTHSI.

4.8. B mensax oOecrniedeHUs PalMOHAIBHOTO HCTOJIB30BaHUS HH(POPMAITMOHHBIX
pecypcoB B paboTe C JIeThbMHU W IOHOIIECTBOM OHOIMOTEKa 00I1e00pa3oBaTeIbHOTO
YUPSKICHUSI  B3aMMOJCHCTBYeT ¢ OuOIMoTeKamMu MUHHCTEPCTBA  KYJIBTYpPBI
Poccuiickon ®@enepanum.

5. YnpasJieHue, lITaThl

5.1. VYnpaBineHnue OMONMOTEKOM  OCYHIECTBISIETCS B  COOTBETCTBUU  C
3aKoHoJaTenbCcTBOM Poccuiickoii denepannu, cyorektoB Poccuiickoit denepanuu u
YcraBoM mKogbl. 5.2.00111ee pyKOBOJACTBO AEATEIbHOCThIO OMOIMOTEKH OCYIIECTBISET
JUPEKTOP IITKOJIBI.

5.3. PykoBojACTBO OMOJMOTEKONW OCYHIECTBISICT 3aBEAYIOIIUNA OUOIUOTEKON
(bubnuoTekaps), KOTOPBIM HECET OTBETCTBEHHOCTh B MpeJeiiaX CBOEM KOMIETEHIIUU
nepen  OOIIECTBOM W PYKOBOAMUTEIEM  00II€00pa30BaTeIbHOTO  YUPEKICHUS,
OOy4JaloIUMHUCS, HUX POIUTENSIMH (MHBIMH 3aKOHHBIMH MPEICTABUTEISIMH) 34
OpraHM3alMI0 W Pe3yNbTaThl JEATEIBHOCTH OHOIMOTEKHM B COOTBETCTBHH C
(GYHKIMOHATBHBIMA ~ OOSI3aHHOCTSIMHU, MPEAYCMOTPEHHBIMH  KBATM(PUKAIIMOHHBIMU
TpeOOBAHUSIMU, TPYIOBBIM JOTOBOPOM U Y CTABOM IIIKOJIBI.

5.4. 3apenyromuii  O6mOnMoTeKON (OMOIMOTEKaph) HA3HAYAETCS JTUPEKTOPOM
IIIKOJTHI.

5.5. Meroauueckoe COMPOBOXKICHHUE IEATEIBHOCTH OMOJMOTEKH O0eCreunBaeT
CHEUATUCT (METOAUCT) MO y4eOHbIM (POHIAM M IIKOJbHBIM OMOIMOTEKaM Y IpaBiIeHUS
o0pa30BaHMsI MyHUIIUTIAIEHOTO paiioHa.

5.6. 3aBenyromuii 6MbIMOTEKOM (OMOMMOTEKAph) pa3pabaThiBaeT U MPEICTABISET
PYKOBOIMTEIIIO LIKOJIbI Ha YTBEPKACHUE CIETYIOIINE JOKYMEHTHI:

a) TIOJOXXKEHHE O OMOIMOTEKE, IMpaBHIIa IMOJb30BAaHUS OUOINOTEKOM;

0) MJIAHOBO-OTYETHYIO JOKYMEHTAIHUIO;

B) TEXHOJOTHYECKYIO TOKyMEHTAIIUIO.

5.7. Tlopatok KOMILJIEKTOBaHUS IuTaTa OUOIMOTEKH 00I11e00pa30BaTEIbHOIO
YUPEKICHUS PETIIAMEHTUPYETCS €T0 Y CTAaBOM.

5.8. Ha pabory B OMONHMOTEKY NPUHUMAIOTCS JIMIA, UMEIONIME HEOOXOIUMYIO
npo(hecCHOHATBHYIO MOJIFOTOBKY, COOTBETCTBYIOIYIO TpeOOBaHUSIM
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KBATH(UKAIMMOHHON XapaKTEPUCTUKH IO JODKHOCTH U TOJYyYEHHOW CHEIUaTbHOCTH,
MOATBEPKACHHYIO TOKYMEHTaMu 00 00pa3oBaHUU U (WIIH) KBaJIM(PUKAITIH.

5.9. PaboTHHUKN OMOIMOTEK MOT'YT OCYIIECTBIISATh MEAArOru4ecKyro AesITeIbHOCTb.
CoBMmernieane OMOMMOTEYHO-MHPOPMAIIMOHHOW M TIEAArOTHYECKOW JIeATEIHbHOCTH
OCYIIIECTBIISETCS PAOOTHUKOM OMOJIMOTEKH TOJIHKO Ha TOOPOBOJIBHOW OCHOBE.

5.10. TpyaoBbie OTHOIICHUS PAOOTHUKOB OMOIMOTEKH M 00I1€00pa30BaTEIHHOTO
YUPEKIAEHUSI PEryIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJKHBI
MIPOTUBOPEUNTH 3aKOHOATENLCTBY Poccuiickon denepanuu o Tpyue.

6. IlpaBa u 00si3aHHOCTH Pa0OTHHKA OUOJINOTEKH

6.1. PaboTHMKY OMOIMOTEK UMEIOT IIPaBO:

a) CaMOCTOATENbHO BBIOMpaATh (OPMBI, CPEICTBA U METOABl OMOJIMOTEHYHO-
WH()OPMAITMOHHOTO OOCTY)KHBaHHS 00pa30BaTEILHOTO W BOCIUTATEIHLHOTO TPOIIECCOB
B COOTBETCTBHUH C IEISIMU M 33/1adaMH, YKa3aHHBIMHU B yCTaBe 0011e00pa3oBaTeIbHOTO
YUPEKICHUS U TTOJIOKEHUH 0 OMOIMoTeKe 00111e00pa30BaTEIBLHOTO YUPEKICHHUS;

0) TPOBOAUTH B YCTAHOBIEHHOM TMOpsAIKE (PaKyJIbTaTUBHBIC 3aHATHS, YPOKU U
KPY>KKU OMOIHOTeUHO-01OIuorpaduueckux 3HaHUM U UHPOPMAITMOHHOM KYJIbTYPHI;

B) OMNpeNessaTh UCTOUHUKH KOMIUIEKTOBAaHUS HH()OPMAIMOHHBIX PECYPCOB;

r) Wu3bIMaTh W PEAIM30BBIBATH JOKYMEHTBHI U3 (OHIIOB B COOTBETCTBUU C
MHCTPYKIUEN N0 yueTy OnbamoTeyHoro (poupa;

) ONpEenensiTh B COOTBETCTBHHM C TIPaBUJIAMH IIOJb30BaHUS OWUOIHOTEKON
00111e00pa30BaTENBLHOTO YUpEXKACHMUS, YTBEPKIEHHBIMU PYKOBOJIUTEIEM
00111€00pa30BaTeIbHOTO  YUPEKIASCHUS, M 1O COIJIaCOBAHUIO C  POJUTEIBCKUM
KOMHUTETOM WJIA TONEYUTEIIbCKUM COBETOM BHJBI M pa3Mepbl KOMIICHCAIMK YIIepoa,
HAHECEHHOTO TOJIb30BaTENIIMHU OUOINOTEKH;

€) BHOCHTH IPEIOKEHUS PYKOBOJIUTEIIO 00IIe00pa30BaTEIbHOTO YUPSKIACHUS
10 COBEPIICHCTBOBAHUIO OIUIAThI TPyJa, B TOM 4YHCIE HaAA0AaBOK, IOIUIAT U
MPEMUPOBAHMS PAOOTHUKOB OMOJIMOTEKH 3a AOMOJIHUTENBbHYIO padoTy, HE BXOSAIILYIO B
KpPYr OCHOBHBIX O0O0S3aHHOCTEH paOOTHUKOB OUOIMOTEKH; IO KOMIIEHCAIIMOHHBIM
MEPOTIPUSATUSAM, CBA3aHHBIM C BPEIHBIMU YCIOBHSAMHU Tpyna (OuOIMOTEYHAs TMbLUIb,
MIPEBBINNICHUE HOPMATHBA PaOOThI HA KOMITBIOTEPE).

’K) ydacTBOBaTh B YIpaBICHUH OOIE00pa30BaTENbHBIM YUPEKICHHEM B
MOPSIZIKE, ONIPEACIIIEMOM YCTaBOM YUPEKICHUS,

3) HMETh E€XEroJHBbIM OTMYCK 28 KaJeHJApHBIX JHEW | JOMOJHUTEIbHBIN
OTUIAYMBAaEMBIi OTIMYCK B COOTBETCTBHH C KOJUIGKTHBHBIM JIOTOBOPOM MEXIY
pabOTHUKAMU M PYKOBOJICTBOM OOIIICOOPAa30BATEIBLHOTO YUPEKACHUS WU HHBIMU
JIOKaJIbHBIMH HOPMATUBHBIMHU aKTaMU;

M) OBITb MPEACTABICHHBIMH K Pa3IMYHBIM (OpMaM TMOONIIPEHHUs, HarpajgaMm u
3HAKaM OTJINYHS, TPETYCMOTPEHHBIM ISl pAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;
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K) Y4aCTBOBAaTh B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoilt Peaepannu B
paboTe OMOIMOTEYHBIX aCCOIMAIIUN UJIU COFO30B.

6.2. PaGoTHHKN OHOIMOTEK O0S3aHBI:

a) o00ecCeyuTh MOJB30BATENIIM BO3MOXKHOCTh PalbOThl ¢ HHGPOPMAIIMOHHBIMU
pecypcaMu OMOJIMOTEKH;

0) wHOOPMHUPOBATH MOJH30BATEICH O BHIAX MPEIOCTABISAEMBIX OMOIMOTEKON
YCIyT;

B) o0ecrneunTs HAYYHYIO OpraHu3aluio (POHI0B U KaTalIOTOB;

r) ¢dopmupoBath (POHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (eaepalbHbIMU
NEePEUHIMHU y4eOHBIX U3JIaHUH, o0OpazoBaTenbHbIMU nporpaMmmamMu
00111e00pa30BaTENbHOTO YUPEKIEHUS, UHTEpEeCaMU, MOTPEOHOCTIMHU U 3apocaMu BCeX
KaTEropuu MoJjab30BaTeIIeH;

J) COBEPIICHCTBOBAaTh MH(POpMAIIMOHHO-OUOIMOTrpaduyeckoe U OUOIUOTECUHOE
o0cy)KMBaHUE MOJIb30BaTEIEH;

e) o0ecrneyuBaTh COXPAaHHOCTh HCHOJB30BAHMS HOCHUTENEH HH(POPMALMH, HX
CUCTEMATHU3ALMIO, Pa3MELICHUE U XPaHEHUE;

k) o0ecnedynBaTh pEXUM pabOTl B  COOTBETCTBUM C IOTPEOHOCTAMU
HOJIb30BaTENEN U paboTol 00111€00pa30BaTENBHOIO YUPEKICHMUS;

3) OTUMTHIBATBCA B  YCTAHOBJIEHHOM TMOPSAKE Mepel  PYKOBOAMUTEIEM
00111€00pa30BaATENBHOTO YUPEKACHHUS;

M) TIOBBINIATH KBATH(PUKAIIHIO.

7. TIlpaBa u 0013aHHOCTH NOJIb30BaTeJ el OMOJIUOTEKH

7.1. [Tons3oBaTenu OUOIMOTEKN UMEIOT MPABO:

a) ToJydyaTb TOJHYI WHGOpPMAIMI0O O cocTaBe OubmmoredyHoro (oHma,
UH(OPMAITMOHHBIX PECypcax U MPEIOCTaBIsIEMbIX OMOIMOTEKON yCIyrax;

0) TOJB30BaTHCS CIPABOYHO-OUOIMOTpadUIECKUM armnapaToM OUOINOTEKY;

B) IMOJIy4aTh KOHCYJIbTAlMOHHYIO IOMOIIb B IMOMCKE U BHIOOpPE HCTOYHHKOB
uH(popmanuu;

r) TMOJy4YaTh BO BPEMEHHOE IOJIb30BaHHE HA aOOHEMEHTE M B YMUTAIBHOM 3alie
NeYaTHbIC U3/IaHus, Ay JHOBH3yaIbHbIC JOKYMEHTHI U APYTHUe UCTOYHUKU HH(POPMAITIH;

1) TPOJJIeBaTh CPOK MOJH30BAHUS TOKYMEHTAMU;

€) IMoayyaTh TeMaTUYECKHE, dakrorpaduueckue, YTOUHSIIOIIINE u
oubnuorpaduyueckre crpaBKu Ha OCHOBE (DoH1a OMOTHOTEKY;

) TIOJIy4aTh KOHCYJIBTAI[MOHHYIO TOMOIIb B pabore ¢ wuHpoOpManuend Ha
HETPAAUIIMOHHBIX ~ HOCHUTENIAX TpPH  TIOJB30BAaHWU  DJCKTPOHHBIM U WHBIM
00opy10BaHUEM;

3)  y4acTBOBATh B MEPOIPUATHUSAX, IPOBOJAUMBIX OMOIUOTEKO;
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u) oOpamarbkcs A paspenieHus: KOHMIUKTHOW CUTyallid K PYKOBOJUTEIIO
00111e00pa30BaTENLHOTO YUPEKACHHUS.

7.2. Tlonp3oBarenu OMOJIMOTEKU OOSI3aHBI:

a) CcoOJIOJAaTh MpaBUIIa MOJb30BaHUS OUOINOTEKOM;

0) OepeXHO OTHOCUTKLCS K MPOU3BEACHUIM TIeYaTH (HE BBIPHIBAThH, HE 3aru0aTh
CTpaHWI], HE JeJaTh B KHUTAX IOJYEPKHWBAHHM, MOMETOK), WHBIM JOKyMEHTaM Ha
Pa3TMYHBIX HOCHUTEISAX, 000PYAOBaHUIO, MHBEHTAPIO;

B) TOAJEPKHBATh TOPSAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKHU, PACTIONOKEHUS KAPTOUYEK B KaTajlorax U KapToTeKax;

I) TI0JIb30BaThCS IIEHHBIMU M  CIPABOYHBIMU JIOKYMEHTaMH TOJBKO B
IIOMEIICHUN OMOJIMOTEKH,

) yOenuTbcd NpH TNOJYYEHHH JOKYMEHTOB B OTCYTCTBUHU J€(DEKTOB, a Mpu
oOHapyXeHUH TPOUHPOPMUPOBATH 00 ITOM paboTHHKA OUOINOTEKH. OTBETCTBEHHOCTD
3a OoOHapyXeHHbIC JePEKTHl B CHABaGMbBIX JOKYMEHTaX HECET TOCIeTHUN
MOJIb30BAaTEb;

€) pacluChIBaTbCS B UUTATEIHLCKOM (OpMyssipe 3a KaKIbl MOJyYEHHBIN
JOKYMEHT (UCKJII0UeHHe; o0yJaromuecs: 1—4 kiiaccoB);

) BO3BpAIlaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJIICHHBIE CPOKHU;

3) 3aMEHATh JOKYMEHThl OHMOJMOTEKH B Cily4dae WX YTpaThl WIH TOPYH UM
PaBHOIIEHHBIMH, JTHOO KOMIICHCHPOBATH YIIIEpO B pa3Mepe, YCTAaHOBICHHOM IpaBUIaMHU
MMOJIL30BaHMs OMOINOTEKOM;

M) TIOJIHOCTBIO PAacCUMUTaThbcs ¢ OMOTMOTEKOM MO HMCTEUEHHUU CpOoKa O00y4YeHUs
WK paboThI B 00111€00pa30BaTEIbHOM YUPEKICHHUH.

7.3. Tlopsimok mosib30BaHusT OMOIUOTEKOM

a) 3amuch OOydarmmXcs oOIe00pa30BaTEILHOTO YUPEKICHUS B OMOIUOTEKY
POU3ZBOAUTCS 10 CHUCOYHOMY COCTaBy Kjacca B UWHIUBUIYAJIbHOM TOPSIJIKE,
MeJIarOTMYE€CKUX U UHBIX pa0OTHUKOB 00IIE00pa30BaATEIIBHOTO YUPEKICHUS, POAUTENCH
(MHBIX 3aKOHHBIX MIPEACTABUTEIICH ) 00YUAIOIINXCS — MO MACHOPTY;

0) mnepeperucTpanus nojab3oBarenei OMOINOTEKN MTPOU3BOAUTCS €KETOTHO;

B) JOKYMEHTOM, TOATBEP)KJAIONIMM TIpaBO  IOJIb30BAaHUS  OHMOIMOTEKOH,
SIBJISICTCS] YATATEITLCKUN (POPMYIISIP;

r) 4YHTaTeNbckuil  Qopmynsap QukcUpyeT JaTy BBIIAYd  IOJH30BATEIIO
JTOKyMEHTOB 13 (hoHAa OMOIMOTEKH M UX BO3BPAIIEHUS B OMOIHOTEKY.

7.4. Tlopsimok NoJib30BaHUsl aDOHEMEHTOM:

a) TIOJb30BaTENId UMCIOT MPABO MOJYYUTh HA IOM U3 MHOTOTOMHBIX W3JIaHUHA HE
6osee IByX JOKYMEHTOB OJJHOBPEMEHHO;

0) MakcHUMaJIbHbIE CPOKH MOJH30BAHMS TOKYMECHTAMH:

—  y4eOHUKH, yueOHbIe TOCOOUS - YIEOHBIN TOT;
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—  HAy4YHO-TIONYJISIpHasi, MO3HaBaTEeJIbHAs, XYyJOKECTBEHHasl JuTeparypa -1
MECSIIT;

—  MEPHOJINYECKHUE U3JIaHMs, N3JIaHHs TTOBBIIICHHOTO CIipoca -15 qHel;

B) II0JH30BATEIM MOTYT MPOJUIMTh CPOK IMOJB30BaHUS JOKYMEHTAMH, €CIU Ha
HUX OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX IOJIH30BATEIICH.

8. IIpsimoii 3anpeT Ha pacIpoCTPAHEHHE JUTEPATYPbI IKCTPEMHUCTCKOM
HAINPABJIECHHOCTH
8.1. B coorBerctBUuM ¢ PenepanbHbIM 3akoHOM «O  MPOTUBOAECUCTBUU

KCTpeMHUCTCKON nesaTenbHocTh» Nel14-®3 ot 25 wurona 2002 roga 3amperieHo
pacupoCTpaHEHUE, MPOU3BOJACTBO, XPAHEHUE M  HCIOJb30BAHHE  JIUTEPATYPHI
AKCTPEMUCTKOW HAIIPaBJIECHHOCTH B IIKOJbHON OMOIMOTEKE.

8.2. 3akoH ompenensieT HKCTPEMHUCTCKHE MaTepualbl Kak MpeIHa3HauYeHHbIC IS
00HapoI0BaHUs JOKYMEHTHI JIMOO HHPOpPMALMs HA UHBIX HOCUTENSAX, TPU3bIBAIOIIUE K
OCYIIECTBJICHUIO HSKCTPEMHCTCKOM JEATENIbHOCTH JIMOO OOOCHOBBIBAIOIIME WM
OTIpaB/bIBAIOIINE HEOOXOIUMOCTh OCYLIECTBICHUS TaKOW AESITEIbHOCTH, B TOM UYHCIE
TPyAbl PYKOBOJUTENEH HAIMOHAJ- COLMAIMCTHYECKON palouelt maptum I'epmanun,
¢pammcTckoi naptuu Mrtanuu, myOiauMkauud, 0OOCHOBBIBAIOIIME WIIM ONPAB/bIBAIOIINE
HallMOHAJIbHOE W (WJIM) PacoBO€ MPEBOCXOACTBO JMOO OINpPaBIbIBAIOIINE MPAKTUKY
COBEPILEHUS BOCHHBIX WJIM HHBIX MPECTYIUICHHH, HAMpaBJIECHHBIX Ha IMOJHOE WU
YaCTUYHOE  YHUYTOXKCHHE  KaKOH-TMOO  STHUYECKOM, COIMAJbHOM, PacoBOM,
HallMOHAJIbHOU WJIM PEIMTUO3HOU TPYIIIIHL.

8.3. Ilpu »TOM, K DSKCTPEMHUCTCKON JAEATEIBbHOCTH 3aKOH OTHOCUT, NOMHMMO
IPOYEro, «MacCOBOE PACHPOCTPAHEHHUE 3aBENOMO SKCTPEMHUCTCKMX MaTEpUalioB, a
PaBHO HX W3rOTOBJIICHHE WM XPaHEHUE B LEJIIX MACCOBOIO PacCIpOCTPAHEHHUA», a
TaKkke (PMHAHCHUPOBAHUE U «MHOE COACHCTBUE) ITUM JNEHCTBUAM

8.4. bubnuotekapp (memaror-OuOIMOTEKAPh) €KEKBAPTATHHO MPOBOAHUT CBEPKY
uMermmxcs B (QoHmax OUOIMOTEKHM JOKYMEHTOB ¢ DefepalnbHbIM CIOUCKOM
AKCTPEMHUCTCKUX MaTepUaliOB, M3BIMAET UX U3 000poTa OMOIMOTEKH, BEAET >KypHal
cBepok (Gonaa oubnroreku ¢ denepaibHBIM CIIUCKOM SKCTPEMUCTCKUX MAaTEPUATIOB.

9. Ucki04eHne U3 OTKPBITOIr0 10CTYNAa HH(POPMAIMOHHOI NPOAYKUIHH CO
3HakoMm 16+, 18+
9.1. B cootBerctBUM ¢ (penepanbHbiM 3akOHOM PD o1 29.12.2010 roga Ne 436 «O
3alMTe JeTed OT MH(OpMalWU, NPUUYUHSIONIEH Bpel HMX 3J0POBBI0O M PA3BUTHUION,
denepanbubiM 3akoHOM OT 29.07.2013 roma Nel35-®d3 «O BHeceHMM H3MEHEHUU B
crateio 5 denepanpHoro 3akoHa «O 3ammTe nereid oT UHPOpPMAIUU, TTPUUUHSIONICH
Bpe/ MX 370POBBI0 M Pa3BUTHIO» OMOIMOTEKApH (Meaaror-ou0InoTeKaph) BBISBISET U
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MCKIIFOYAeT M3 OTKPBITOTO JOCTyMa OTHAeNia OOCITYy)KMBaHUS OOyYarOIIMXCS TEYaTHBIC
W3JIaHUs, COOTBETCTBYIOIIHE 3HAKy HH(DOPMAIIMOHHON MpoayKIuu 16+, 18+.
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